SAQA ID: 118319 | NQF 7

ADVANCED
DIPLOMA

in Management

PROGRAMME
INTRODUCTION

The Advanced Diploma in Management is designed
to provide students with a convenient and structured
avenue to further and advance their knowledge in the
management field. The programme provides an opportunity
for the development of advanced intellectual and practical
knowledge allowing them to advance to specialist and higher

level jobs in the management field.

The programme aims to:

+ Enable students to develop higher level knowledge,
discipline specific skills and applied competence in
Commerce and Industry that provide opportunities
for continued personal intellectual growth, gainful
employment and making a rewarding contribution to

society.




On completion of the programme
a student will be able to: The minimum entrance
requirement for
admission to the
“Advanced Diploma

in Management”
programme are as
areas 'FO"OWS:

Understand the role of management and the various functional areas in

Display knowledge of management in general
Demonstrate an understanding of the individual functional areas of
management

ldentify and solve management problems across the various functional

« A Diploma or any other
NQF 6 qualification or

equivalent qualification

achieving organisational success

Demonstrate knowledge in a range of core management disciplines
Apply competence and skills related to general management principles
of planning, organising, leading and controlling.

Demonstrate competency in the management of the various aspects of
human resource management

Apply fundamental HR management principles in a work-based
context

Display knowledge of the provisions of relevant legislation relating to
human resource management

Utilise technology to solve work-based problems

Demonstrate an understanding of an organisation as a set of related
functional areas

Solve basic economic problems in different economic systems

Display an understanding of marketing principles and practices to assist

in the growth of the organisation

«  Empower students to solve commercial +  Provide South Africa with significant numbers

problems in a general and focused way, to
effectively manage and allocate resources, to
communicate effectively and to contribute to

socio-economic transformation in a responsible

of commerce graduates, particularly from
disadvantaged communities, in order to ensure
that the leadership base of innovative and

knowledge-based economic and scholarly

and ethical manner. activity is strengthened and diversified

Programme Structure

Semester 1: Semester 2:
+  Management +  Human Resource Management and Labour Relations
+  Management Information Systems +  Marketing Management

+  Management Accounting «  Economics




ADVANCED
DIPLOMA

in Financial
Management

PROGRAMME
INTRODUCTION

The Advanced Diploma in Financial Management
is a 1 year programme that provides a sound basis in
the principles and practice of financial management.
The programme is directed at persons employed in
organisations who have a diploma qualification in
financial management and who aspire to increase
their knowledge, skills and competencies in the
procurement, allocation and control of the financial

resources of an organisation.

The qualiﬁcation will improve the skills of learners in

the labour market by enabling them to apply integrated

SAQA ID 109030 | NQF 7 knowledge and advanced conceptual thinking skills to

solve problems in financial management.



On completion of the programme

a student will be able to:

The minimum entrance
requirement for admission
to the “Advanced Diploma
budgeting and working capital decisions in Financial Managemenf"

Contribute to financial decisions relating to the programme are as follows:
raising of finance for businesses

Contribute to investment decisions including capital

Contribute to financial decisions relating to net profit .« A Diploma in Financial

distribution Management (NQF 6) or

Display knowledge and skills in the application of equivalent qualification
management accounting techniques

Demonstrate numeracy and quantitative skills

Identify and evaluate ethical responsibilities and issues

Understand investment and risk management tools

Display an understanding of risk and its applicability

Display an ability to understand, speak and write the

language of financial management

Programme Structure

Semester 1: Semester 2:
+  Essentials of Financial Management +  Risk and Risk Management
+  Short-term Financial Management +  Advanced Managerial Accounting

+ Long-term Financial N\anagement «  Business Ethics and Corporate Governance




DIPLOMA

in Financial
Management

PROGRAMME
INTRODUCTION

The purpose of the qualification is to provide students
with specific skills and applied competence in a number
of fields in Financial Management and Accounting.
This will provide opportunities for continued personal
intellectual growth, enhanced marketability and
enhanced employability whilst opening up new
access routes to additional education and training

opportunities.

The Diploma in Financial Management will provide
access to higher education to persons wanting to make
careers in the field of commerce.

SAQA |D 07561 | NQF 6 The purpose of the qualification is to respond to the
needs of the community, industry, private sector and
financial sector in the provision of a qualification in

financial management.



On completion of the programme
a student will be able to:

Obtain and assimilate knowledge appropriate to the practice of
financial management in any organisation

Prepare financial statements of entities, including groups of
companies, using relevant financial information, accounting
techniques and standards; and to analyse and interpret such
financial statements

Understand the general legal framework, and apply specific
legal principles relating to business, including taxation
legislation as applicable to individuals, single companies and
groups of companies

Describe the organisational context of the financial manager
and of the development of financial systems; to understand the
need for the efficient use of resourses within an organisation
Communicate business and general management information
to relevent stakeholders effectively using both oral and verbal

communication

Programme Structure

YEAR ONE

Semester Modules

Business Communication 101 .
Mathematics of Finance 101 .

The minimum entrance
requirement foradmission
to the “Diploma in
Financial Management”
programme are as follows:

A National Senior Certificate
with a Diploma endorsement
admission or a relevant NQF
4 qualification or equivalent

Annual Modules
Financial N\anagement1

Financial Accounting 1

« Economics 1

YEAR TWO

Semester Modules

Business Management 201 .

Introduction to Taxation 201 .

Annual Modules
Financial N\anagement 2

Business Information Systems 2

+ Managerial Accounting 2

YEAR THREE

Semester Modules

Ethics and Corporate Governance 301 .
Public Sector Finance 301 .

Annual Modules
Financial Management 3
Taxation 3

«  Commercial Law 3
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DIPLOMA

in Public Relations
Management

PROGRAMME
INTRODUCTION

The Diploma in Public Relations Management is a
three-year programme that will provide knowledge,
specific skills and applied competence in several
areas traditionally associated with public relations.
The purpose of the Diploma in Public Relations
Management seeks to provide students with avenue
that will result in employment across various fields such
as public relations, business communication, marketing
and digital marketing. The Diploma in Public Relations
Management will enable students to explore key areas,
techniques, theoretical foundations and best practices
in the fields such as: public relations management,
communication, media, marketing and management
principles, business ethics, laws and legislation that are

associated with managing public relations.




On completion of the programme
a student will be able to:

Demonstrate a sound knowledge of the nature, characteristics,
practices and functions of public relations

Apply the techniques of public relations and evaluate its impact
on business

Examine contemporary issues and challenges in public relations
management

Critically explain the value of communication in public relations
Understand and apply the various forms of communication
strategies

Provide an assessment of the current trends of new marketing
landscapes and examine various forms of media

Analyse and respond appropriately to the marketing

environment

The minimum entrance
requirement for admission
to the "Diploma In Public
Relations” programme are
as follows:

A national Senior Certificate

with a Diploma endorsement

or any other NQF 4

qualiﬁcation or equivalent

Acknowledge the significance of social media platforms and create a social media toolkit

Apply the various management principles and processes in conjunction with public relations within a business

environment

Comprehend the background and strategies of printing and publishing within the public relations management realm.

Enforce relevant frameworks for marketing ethics

Demonstrate a sound understanding of, and apply the various approaches to corporate social responsibility

Enforce and uphold basic laws and principles governing public relations

Programme Structure

YEAR ONE

Semester Modules
. N\anagement Principles 101 .
+  Media Writing and Environment 101 .

Annual Modules
Public Relations 1

Communication Studies 1

+  Marketing and Media 1

YEAR TWO

Semester Modules

«  Business Ethics

«  Media Law

YEAR THREE

Semester Modules
+  Digital Marketing

o Public Relations in Corporate Environment

Annual Modules
o Public Relations 2

«  Communication Studies 2

+  Marketing and Media 2

Annual Modules
o Public Relations 3

«  Communication Studies 3

+  Marketing and Media 3




HIGHER
CERTIFICATES
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HIGHER
CERTIFICATE

in Project
Management

PROGRAMME
INTRODUCTION

The purpose of the Higher Certificate in Project
Management is to provide student with sound
fundamental competencies required to work on
projects of varying sizes and complexity as part of a
project team. The qualification offers a combination
of project management theory and practice and is
aimed at equipping individuals who work at first-
line management level within organisations with
the required knowledge and skills regarding project
management, specifically, the intrinsic disciplines
fundamental to project management (fundamentals,
quality, resource management and risk), business

management,  communication  and  financial

management.



On completion of the programme
a student will be able to:

Apply project management principles to
efficiently manage and control project changes
Apply a range of concepts, tools and
techniques to effectively lead and manage
projects

Evaluate projects in terms of scope and costs
Apply fundamental project tools and
techniques in the context of project
management

Utilise a range of project scheduling and
resource management tools and techniques in
the context of project management

Apply various concepts, tools and techniques
that can be used to effectively manage project

quality and risks

Programme Structure

SEMESTER ONE
+  Leading and Managing Projects

+  Project Monitoring and Change Control

+  Project Costing and Budgeting

SEMESTER TWO

The minimum entrance requirements
for admission to the Higher
Certificate in Project Management
programme are as follows:

« A National Senior Certificate with
a minimum Higher Certificate

endorsement
Any other NQF 4 Qualification or

Equivalent

Applicants who do not meet the minimum
requirements for admission to the Higher
Certificate programme, but have the
relevant work experience, may apply for
admission via Recognition of Prior Learning
(RPL). REGENT Business School reserves
the right to conduct an assessment to
determine the level of prior learning

+  Fundamentals of Project Management
+  Project Scheduling and Resource Management

+  Project Quality and Risk Management
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HIGHER

CERTIFICATE

in Supply Chain
Management

PROGRAMME
INTRODUCTION

The Higher Certificate in Supply Chain Management
will provide a sound basis in the principles and practice
of supply chain management. The programme
is directed at persons employed in organisations
who have practical knowledge of aspects of supply
chain management and who may not have had the

opportunity to pursue higher education qualifications.

The qualification may also be accessed by school
leavers who intend pursuing careers in the sub-
disciplinary areas of supply chain management. Supply
chain management seeks to integrate the value chain
of organisations (all suppliers and customers) and

processes that contribute to ultimate customer value.

Supply chain management is a systems approach to
managing the entire flow of information, materials and

services from the suppliers’ supplier to the customers’

customer.



On completion of the programme
a student will be able to:

Demonstrate knowledge and understanding of the
supply chain management environment within an
organisation

Demonstrate knowledge and understanding of the
influence of performance and risk within a supply
chain management environment

Contribute to the development of a supply chain
strategy for an organisation

Contribute to operational plans for supply chain
management

Implement elements of a supply chain strategy.

Programme Structure

SEMESTER ONE
+  Overview of Supply Chain Management

. N\anagement Principles

+  Principles of Economics

SEMESTER TWO

+  Supply Issues in Supply Chain Management
+  Operations Issues in Supply Chain Management
+  Distribution Issues in Supply Chain Management

The minimum entrance
requirement for admission
to the “"Higher Certificate in
Supply Chain Management”
programme are as follows:

A National Senior Certificate with
a Higher Certificate endorsement
admission or a relevant NQF 4

qualification or equivalent




HIGHER
CERTIFICATE

in Healthcare Services

Management

PROGRAMME
INTRODUCTION

The Higher Certificate in  Healthcare Services
Management is a 1 year programme intended for

healthcare practitioners and related professionals
such as medical practitioners, nurses, physiotherapists
and optometrists, as well as non-medical persons
interested in pursuing management careers in
healthcare services in the private and public sector.
The programme serves a dual purpose, firstly, school
leavers will be empowered with initial management
training and secondly professionals in healthcare,
who occupy managerial positions but have no formal

management training will acquire manageria| training

SAQA ID: 79315 | NQF 5 and competencies.

This qualiﬁcation will develop management skills and
competencies in persons involved in or wanting to make

a career in the management of healthcare services.
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Healthcare services management is a field where there has been a

historically severe shortage of management skills.

This has been aggravated by the so-called brain drain.

On completion of the programme
a student will be able to:

Understand and work in the healthcare services environment

Use economic principles to understand, explain and discuss the
allocation of resources in healthcare services

Apply management principles (general, financial and human
resources) in the healthcare services management

Contribute to the management of a healthcare service practice
Understand, monitor, review and implement quality improvement
in this industry

Understand planning and policy making, monitoring, review and

implementation in the healthcare services sector

This programme is also SAMA CPD accredited for 30 points to all HPCSA
registered professionals studying at REGENT BUSINESS SCHOOL at the

completion of the programme.

Programme Structure

SEMESTER ONE

«  Healthcare Services Environment
« Healthcare Services Planning and Policy

« Health Economics

SEMESTER TWO

. Practice N\anagement
«  Principles of Management

+  Services Delivery and Quality Management

The minimum entrance
requirement for
admission to the “Higher
Certificate in Healthcare
Services Management”
programme are as
follows:

A National Senior Certificate
with a minimum Higher
Certificate endorsement
admissions or a relevant NQF

4 qualiﬁcation or equivalent




HIGHER
CERTIFICATE

in Business
Management

PROGRAMME
) INTRODUCTION
The Higher Certificate in Business Management is
a 1 year programme that provides an overview of the
essentials of business management theory and practice.
It is designed to provide a convenient and appropriate
avenue into business management studies for those
individuals whose objective is to gain employment and
successfully climb the corporate ladder.

, ‘.‘ﬁlﬂ

This programme is an excellent way for students
to broaden their understanding of the intrinsic
functions of business management such as finance,
communications and marketing.

SAQA ID: 96799 | NQF 5
The course develops skills necessary to enhance
productivity, effectiveness and better performance in

the business environment.
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On completion of the programme

a student will be able to:
The minimum entrance

requirement for admission
to the “Higher Certificate
in Business Management”
programme are as follows:

Apply basic management principles in a business context

Analyse and use financial information for decision making

Utilise financial management tools for effective acquisition
and use of organisational resources

Utilise Information and Communications Technology to A National Senior Certificate

communicate effectively for business success it o Fligher Cortifene

Identify the critical success factors for starting and ..
endorsement admission or a

relevant NQF 4 qualification or

equivalent

managing a small business

Cite the key characteristics of entrepreneurs and their role
in small business development

Design and implement marketing strategies to leverage

business opportunities

Programme Structure

SEMESTER ONE

«  Business Communication
+  Business Management

+  Business Information systems

SEMESTER TWO

+  Entrepreneurship and Small Business N\anagement
« Financial N\anagement

+  Marketing Management
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HIGHER
CERTIFICATE

in Accounting

PROGRAMME
INTRODUCTION

The Higher Certificate in Accounting programme is
a 1 year programme that prepares students to analyse
and accurately communicate the financial impact of

economic events of an enterprise.

Accounting skills are becoming increasingly valued by
business leaders and investors, who recognise the need

for qualified and well-trained accounting support staff.

The Higher Certificate in Accounting is designed
to provide students with a broad and thorough
understanding of accounting principles and financial
reporting practices, to keep students abreast of
innovation in the field, to enhance proficiency in
accounting related functions such as financial analysis

and data interpretation.



On completion of the programme
a student will be able to:

Apply financial management and accounting principles in a

work-based context

Utilise technology to communicate effectively

Analyse and use financial information for business decision
making

Operate as imcormedjunior accountants and managers

Programme Structure

SEMESTER ONE

+  Business Information Systems
+  Financial Accounting

+  Business Management

SEMESTER TWO

«  Commercial Law
« Financial N\anagement

e  Economics

The minimum entrance
requirement for admission
to the “Higher Certificate in
Accounting” programme are
as follows:

A National Senior Certificate
with a minimum Higher
Certificate endorsement
admissions or a relevant NQF 4

qualiﬁcation or equivalent




i
E
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HIGHER
CERTIFICATE

in Entrepreneurship

PROGRAMME
INTRODUCTION

Entrepreneurship is regarded as the cornerstone of
economic growth in today’s business environment. In
this highly competitive and complex arena, success takes

more than passion alone.

The Higher Certificate in Entrepreneurship is a 1 year
programme that provides students with the necessary
skills and knowledge to establish a new business and
market a small business. It also provides a solid grounding
in managing the finances of a small business and
improving competency levels in accounting practices. In
addition, the fundamentals of Business Communication
and Management Principles will train entrepreneurs to
be effective in their with the analytical business tools and

increased knowledge to develop and maintain a business.

The Higher Certificate in Entrepreneurship has been
developed in response to the growing need to provide
students with the necessary skills; or to further enhance
their existing skills in establishing their own businesses

thereby assisting in improving the economic landscape in
Southern Africa.



On completion of the programme

a student will be able to: The minimum entrance
requirement for admission
to the “Higher Certificate
in Entrepreneurship”
programme are as follows:

Develop the characteristics of successful entrepreneurs.
Build the necessary skills which will serve as a foundation for
all further business learning

Utilise numerical and statistical knowledge in Facilitating the _ : .
A National Senior Certificate

ability to manage a small business ; : )
with a Higher Certificate

Use and understand conventional accounting processes for

endorsement admission or a
relevant NQF 4 qualification or

equivalent.

small businesses

Undertake appropriate managerial decisions on the basis of
understanding of accounting and financial processes
Display knowledge of selected day-to-day management
functions of a business enterprise

Demonstrate knowledge with regard to the human resource and labour relations functions of a small or medium
business organisation

Demonstrate an understanding of the environment in which businesses are situated

Demonstrate knowledge of the legal context of businesses

This programme will provide students with the opportunity to assume the responsibility,
risk and rewards of starting and operating their own business. The Higher Certificate
in Entrepreneurship offers students the opportunity to improve their business

management skillset.

Programme Structure

SEMESTER ONE

«  Business Communication
+  Management Principles
+  Small Business Marketing

SEMESTER TWO

+  Strategic Small Business Management
«  Entrepreneurship

+  Small Business Finance and Accounting




HIGHER
CERTIFICATE

in Management For
Estate Agents

PROGRAMME
INTRODUCTION

The Higher Certificate in Management for Estate
Agents is a1 year programme that provides an overview
of the application of management theory to the Real
Estate sector. The programme is designed to provide
persons in the Real Estate sector with a convenient
and appropriate avenue to management studies and
to become familiar with regulations that require estate
agents to be formally qualified. The programme will
broaden students understanding of essential functions
of estate agency management such as business

L management, corporate governance, business ethics,

SAQA ID: 71775 | NQF 5

finance and marketing.

The programme develops the student’s skills
necessary to enhance productivity, effectiveness
and performance while building and improving sound

business practices in the Real Estate sector.



On completion of the programme

a student will be able to: The minimum entrance
requirement for admission
to the "Higher Certificate
In Management For Estate
Agents” programme are as
follows:

Apply management principles in context of management in

real estate
Analyse and use financial information for business decision
making in real estate

Utilise financial management tools for effective acquisition A National Senior Certificate

with a Higher Certificate
endorsement admission or a
relevant NQF 4 qualification or

equivalent

and use of organisational resources in the real estate sector
Utilise Information and Communications Technology to
communicate effectively in the real estate sector

Identify the critical success factors for starting and
managing a real estate agency

Design and implement marketing strategies to leverage
business opportunities in relation to the property market
Discuss and review the different legislative practices
involved in the Real Estate sector management functions of

a business enterprise

Programme Structure

SEMESTER ONE

+  Business Information Systems
+  Management

« Business Law

SEMESTER TWO

«  Financial N\anagement
+  Marketing Management
«  Real Estate Practice




o
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HIGHER
CERTIFICATE

in Islamic Finance,
Banking and Law

PROGRAMME
INTRODUCTION

The Higher Certificate in Islamic Finance, Banking and

== Law is a one year programme that aims to equip students

with knowledge on a wide spectrum of Islamic Finance,
Banking and relevant legal issues in order to create an
improved understanding of the practicality of Islamic
Finance, Banking and Law in a secular state. Reference will
be made to South African Law as comparison to Islamic
Law. It will thus be an enriching experience to both those
with and without Islamic Law (Shari’ah) knowledge and to

both Muslim and non-Muslim students.

The course is aimed mainly at students and professionals
who are seeking to have more than a basic understanding
of the concepts and operating principles that apply to
Islamic banking in comparison to conventional banking.
Applying Islamic banking principles in a non-lslamic
environment poses serious challenges for Islamic banks
and the course looks at the steps that the South African

government has taken to facilitate Islamic Banking in

South Africa.



On completion of the programme

a student will be able to: The minimum entrance

requirement for admission
to the “Higher Certificate
in Islamic Finance, Banking
and Law” programme are
as follows:

Display knowledge and skills that form the basis of Islamic
Banking and Finance

Identify the essential differences between conventional and
Islamic Banking and Finance

Understand the diffculty of conducting Islamic Banking in A National Senior Certificate

an un-lIslamic environment with a Higher Certificate

Examine the unique role of the Shari’ah Board in the endorsement admission or a
responsible supervision of Islamic banks relevant NQF 4 qualification or
Explain the concept of conventional insurance and the basis equivalent

of takaful as an insurance scheme along with its operating

features

Identify, decipher and explain the essential elements of contracts in Islam

Examine the elements of accounting within a Shari’ah-compliant economic framework

Explain and discuss issues in relation to marriage, divorce and succession in terms of Islamic Law. as compared to

South African Law

The course provides an overview of Islamic insurance The course is designed for persons aiming to pursue a
(Takaful) and Islamic bonds (Sukuks) and compares career in Islamic Banking and Finance and for those in
them to conventional insurance and bonds. The the industry aspiring for career progression.

course also examines Islamic Risk Management and

Governance and the unique role of the Shari’ah The course will also benefit those who wish to learn
Board in the responsible supervision of Islamic banks. the fundamentals of Islamic Law generally and Islamic

Banking and Finance in particular.
The elements of accounting within a Shari'ah-

compliant economic framework is also considered.

Programme Structure

SEMESTER ONE

+ Introduction to the Principles of Islamic Law
« Islamic Finance
+ Islamic Contracts and Charitable Endowments (Waqf)

SEMESTER TWO

+ Islamic Banking
+ Islamic Risk Management and Governance

+ Islamic Family Law




HIGHER

CERTIFICATE
in Marketing

Management

PROGRAMME
INTRODUCTION

The Higher Certificate in Marketing Management
r provides students with the basic introductory
knowledge, cognitive and conceptual tools and
practical techniques applicable to the field of
Marketing Management. Emphasis is placed on the
general areas and principles that guide and form the
foundation of marketing practice. Coupled with
the principles, techniques, methods and strategies
employed in the organisation, the learner will be able

to build fundamental competence in the marketing

field.

5y
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SAQA ID 07586 | NQF 5 This qualification will signify that the student has

attained a basic level of knowledge and competence in

the field of marketing.
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On completion of the programme

a student will be able to: The minimum entrance
requirement for admission
to the "Higher Certificate
in Marketing Management”
programme are as follows:

Utilise technology to communicate and market effectively.
Evaluate, apply and integrate marketing knowledge and skills
and general business principles to real life situations taking

into account societal, ethical and cultural considerations _ : _
A National Senior Certificate

with a Higher Certificate

Gather and manage marketing information appropriately

in alignment to business objectives and sustainability of the o
endorsement admission or a

relevant NQF 4 qualification or

equivalent

business

Understand and analyse contemporary marketing
information and evaluate the potential future outcomes of
marketing management decisions

Applied fundamental marketing principles in a work base

context

The speciﬁc marketing knowledge is underpinned by and combined with the

fundamental knowledge found in the field of business management.

This knowledge strengthens the student’s ability to work confidently within an

organisational context.

Programme Structure

SEMESTER ONE

«  Business Communication
«  Principles of Marketing

+  Business Information Systems

SEMESTER TWO
+  Sales Marketing

«  Financial N\anagement

+  Customer Relationship Marketing




HIGHER
CERTIFICATE

in Retail
Management

PROGRAMME
INTRODUCTION

South Africa has a well-developed and extensive

wholesale and retail industry.

The Higher Certificate in Retail Management
programme is designed to meet the needs of students
who are employed and involved in the wholesale and
retail field. The qualification may also be accessed by
school leavers who intend on pursuing careers in the

retail sector.

The purpose of a qualification in retail management
is to introduce a student to the main functions and
SAQA |D 07581 | NQF 5 management of a retail business and the key issues
associated with understanding retail trading and retail

environments.



On completion of the programme

a student will be able to: The minimum entrance
requirement for admission
to the "Higher Certificate
in Retail Management”
programme are as follows:

Communicate effectively with a range of stakeholders using
a variety of communication tools
Analyse and interpret financial information and develop an

action plan to address possible shortcomings ' : '
A National Senior Certificate

with a Higher Certificate
endorsement admission or a
relevant NQF 4 qualification or

equivalent

Manage employee performance to achieve specific
objectives in a retail environment

Understand various aspects of the retail supply chain to
achieve specific objectives in a retail environment
Analyse information relating to the economics of business

and develop an action plan to address possible shortcomings

Programme Structure

SEMESTER ONE

+  Business Management
+  Business Information Systems

+  Accounting

SEMESTER TWO

e Economics
«  Business and Consumer Law

+  Retail Management




HIGHER
CERTIFICATE

in Human Resource
Management

‘ PROGRAMME
: INTRODUCTION
The Higher Certificate in Human Resource Management
has been developed to facilitate the learning of the
knowledge and skills required in supporting human
resource management practices. For economies to
continue to grow and to remain globally competitive, it is
crucial to increase the supply of competent people with
- average and middle order capabilities in such sectors in

Human Resource Management.

The mission of the qualification is to ensure that

students are equipped with knowledge, theory and
ability of the important disciplines in Human Resource
SAQA | D; 0723] | NQF ) Management, and enable them to demonstrate initiative
and responsibility in a professional or academic context
in this field. The Higher Certificate in Human Resource
Management is a response to the workplace, and
stepping stone for one to familiarise themselves with the

fundamentals of Human Resource Management.



On completion of the programme

a student will be able to: The minimum entrance
requirement for admission
to the "Higher Certificate
in Human Resource
Management” programme
are as follows:

Define the sphere of human resource management
Plan, manage and coordinate human resource requirements

for an organisation

Apply human resource principles when selecting and

recruiting employees A National Senior Certificate

Communicate effectively to ensure development of with a Higher Certificate

employees and ensure maintenance of good working endorsement admission or a

relevant NQF 4 qualification or

equivalent

relationships

Analyse the legislative requirements and the business
policies and procedures in the human resources
management activities

Assess problems with employees and take appropriate
actions

Articulate the operations service and performance levels

required in the organisation

Programme Structure

SEMESTER ONE

+  Human Resource Planning
«  Human Resource N\anagement in Context and Organisational Behaviour
+  Attracting, Maintaining and Retaining Staff

SEMESTER TWO

+  Employee Health Safety and Welfare
+  Employee Training and Development

« Labour Relations
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Created to support your
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myRegent App today.
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FEATURES ON THE
MYREGENT APP

Check your exam results and final grades

to track your academic performance.

Use the built-in calendar to keep up with
upcoming assessments, events, and key
academic dates.

Submit support requests directly in the

app for assistance.

View your enrolled courses with quick
access to course information, calendars,
and relevant links.

HOW TO GET STARTED

Open the app store (Google Play or Apple App Store) on your device.

Search for "MyRegent”.
Download and install the app.
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BUILT FOR YOUR
SUCCESS

The myRegent App is designed to streamline

your student experience, keeping you
connected, informed, and empowered
throughout your academic journey.

Access your student email directly
within the app, ensuring you never miss
important communication.

Your digital Student Card is always
available in the app for quick, secure

access.

View your exam schedule directly in the
app, ensuring you are always prepared.

The app is your central hub with
everything you need as a Regent student
in one place, ready when you need it.

Log in using your student email and Microsoft 365 password
You can also access the app online on any device at myregent.ac.za
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RBS ADMISSION REQUIREMENTS

0= HIGHER CERTIFICATE PROGRAMMES
A National Senior Certificate with a Higher Certificate endorsement admission or an equivalent

NQF 4 Qualification.

DIPLOMA PROGRAMMES

« A National Senior Certificate with a Diploma endorsement admission or an equivalent NQF 4
Qualification.

DEGREE PROGRAMMES

A National Senior Certificate with a Bachelor’s Degree endorsement admission or an equivalent
NQF 4 Qualification.

« A National Senior Certificate or the National Certificate (Vocational) with appropriate subject

combinations and levels of achievement, as defined in the Minister’s policies: Minimum Admission
Requirements for Higher Certificate, Diploma and Bachelor’s Degree Programmes Requiring
a National Senior Certificate, Government Gazette, Vol 751, No 32131 of 11 July 2008, and
Minimum Admission Requirements for Higher Certificate, Diploma and Bachelor’s Degree
Programmes requiring a National Certificate (Vocational), published in the Government Gazette,

Vol. 533, No. 32743, November 2009. Alternatively, a Higher Certificate or an Advanced

Certificate or Diploma in a cognate field may satisfy the minimum admission requirements.
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HOW TO APPLY?

Applicants who do not meet the minimum requirements for admission to the respective undergraduate programme, but have
appropriate work experience, may apply for Recognition of Prior Learning (RPL) as a form of alternative admission to the
programme. Admissions via the RPL route are based on candidate’s prior studies, age, work and management experience. All

admissions are subject to the approval of the RBS Selection Committee.

APPLICANTS ARE REQUIRED TO SUBMIT THE FOLLOWING:

+  Completed REGENT Business School Registration and/or Application documents
+  Certified copy of National Senior Certificate/School leaving certificate/requisite qualification/s
+  Certified copy of ldentity document

«  Curriculum Vitae and Portfolio of Evidence (where applicable)

APPLICATIONS SHOULD BE SUBMITTED TO:

DURBAN: THE REGISTRAR LEARNING CENTRES
P.O. Box 10686, Marine Parade, 4056 OR Across Southern Africa
35 Samora Machel Street Durban, South Africa Refer to back cover for details.

or e-mail: study(aregent.ac.za



REGENT

BUSINESS SCHOOL

HONORIS UNITED UNIVERSITIES

DISRUPT. RETHINK. INNOVATE.

HEADQUARTERS

DURBAN - SOUTH AFRICA
35 Samora Machel Street, Durban

Tel: +27 31304 4626 / Email: study(@regent.ac.za

LEARNING CENTRES

JOHANNESBURG - SOUTH AFRICA
13 Frost Avenue, Auckland Park, Johannesburg

Tel: +27 11 482 1404 / Email: mbajhb(@regent.ac.za

PRETORIA - SOUTH AFRICA
Hillcrest Office Park, 177 Dyer Road, Hillcrest, Pretoria

Tel: +2712 7641300 / Email: pretoria(@regent.ac.za

EAST LONDON - SOUTH AFRICA
6-8 Donald Road, Vincent, East London

Tel: +27 43 7211271 / Email: eastlondon(@regent.ac.za

CAPE TOWN - SOUTH AFRICA
The Boulevard Office Park, Block A, Podium Level,
40 Searle St, Woodstock, Cape Town

Tel:+27 21 422 2567 | Email: capetown(@regent.ac.za

GQEBERHA - SOUTH AFRICA
Shop No. LG 56, Baywest Mall
100 Baywest Blvd, Hunters Retreat, Gqeberha

Email: gqeberha(@regent.ac.za

MANZINI - ESWATINI
Plot 132, Mbhabha Street, Manzini (next to Eswatini Milling)

Tel: +268 250 55890 / Email: swazi[@regent.ac.za

MBABANE - ESWATINI
Shop No. 13, The New Mall, Lot 2202, Extension 1, Mbabane

Tel: +268 24049440 / Email: mbabane(@regent.ac.za

ONGWEDIVA - NAMIBIA
Coolmaster Complex, Ongwediva Main Road, Namibia

Tel: +264 652 38567 / Email: ongwediva(@regent.ac.za

WINDHOEK - NAMIBIA
Unit 8 Moth Centre, Centaurus Road, Windhoek
Tel: +264 6122 1480 / Email: windhoek(@regent.ac.za




